Minutes of the owners’ meeting
	Owners’ association
	Association …

	Date
	

	Place
	

	Start / end
	… / … (time)

	Chair of the meeting
	

	Minutes taken by
	



Attendance
Present or represented are owners holding a total of ______ of ______ co-ownership shares (or votes). The attendance list and proxies are attached.
The chair of the meeting confirms that the meeting was properly convened.
Item 1: 
Motion (exact wording)
	

	



	Yes
	No
	Abstention

	
	
	



☐  Resolution passed
☐  Resolution rejected
The result was announced by the chair of the meeting.
Item 2: 
Motion (exact wording)
	

	



	Yes
	No
	Abstention

	
	
	



☐  Resolution passed
☐  Resolution rejected
The result was announced by the chair of the meeting.
Item 3: Any other business
no resolutions
	

	

	



	Meeting closed at
	… (time)




	Chair of the meeting
	Unit owner
	Chair of the advisory board



	Attachments
	Attendance list, proxies




Template from juunote.de — juunote writes minutes automatically: no bot in the meeting, transcription on your computer.
